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Steps to Hosting a Fundraiser
We are honored you are considering hosting a fundraiser to benefit the Ovarian Cancer National Alliance in support of ovarian cancer. Please contact Liz White, Director of Events at 202-331-1332 or lwhite@ovariancancer.org with any questions. 
1. Brainstorm what type of event you want to organize. Think about what kind of event would be most appropriate for your area and the audience you are hope to attract.

2. Decide specifics. Work with the vendor/host of your event to set a date, time and theme. Make sure you get all necessary insurance, licenses, permits or other required approval for your fundraiser. 

3. Fill out an application. Fill out and submit the Ovarian Cancer National Alliance fundraiser application form. 

4. Form a committee. Gather your closest family, friends and colleagues who can help support your event and are willing to organize certain parts of the fundraiser. When selecting your committee think about what value each member can bring to your event and how much time each can commit to its success. 
5. Plan a timeline. Work with your committee to set important task deadlines as well as determine who is responsible for meeting each task deadline.
6. Set a budget. Set a realistic goal of how much you want to raise and identify any expenses you anticipate. Work with vendors in your community to get items donated for your fundraiser. 

7. Spread the Word. Send emails, pass out flyers, mail invitations, post on Calendar of Events in local media and encourage your committee to reach out to their circle of contacts. 
8. Breathe. Make sure you take time to enjoy your event and recognize that all your hard word made a difference.
9. Debrief with your committee. Meet with your committee to thank them for all their help, discuss what worked, and ways you can improve for the next fundraiser.

10. Follow up with the Ovarian Cancer National Alliance. Mail your donations and pictures to the Ovarian Cancer National Alliance.

